ACCELERATOR

cAMERICA

Workforce Development Program Manager
October 2026

To apply, please email a cover letter and resume that clearly describes your fit for this
specific role to mandy@acceleratorforamerica.org with the subject line “Workforce
Development Program Manager”. Virtual interviews, references, writing samples and a
behavioral assessment will be requested of selected candidates following the initial
review process. PLEASE NOTE: We will not be responding to submissions via LinkedIn.

Workforce Program Manager: Accelerator for America seeks an entrepreneurial,
solutions-oriented professional for the position of Workforce Development Program
Manager. This is a full time position with a starting salary of $80,000-100,000, depending
on direct, relevant experience. Qualified candidates will have at least three (3) years of
direct experience in the workforce development field, which may include experience
with the skilled trades, organized labor unions, workforce training organizations,
local/state government, and/or community-based organizations.

About AFA: Accelerator for America is a national nonprofit, nonpartisan “Do Tank” that
delivers solutions, resources, and connections to mayors and local leaders working to
create greater economic opportunity in their communities. We provide capacity building,
technical assistance, and advocacy across three intersecting pillars: economic and
community development, infrastructure and workforce development, and housing.

About the Position: The Workforce Development Program Manager will play a critical
role in developing and delivering AFA’s workforce development initiatives, including:
1. A skilled trades-oriented initiative in Kansas City, MO;
2. A national initiative scaling a successful, employer-led workforce intermediary
model from Philadelphia, PA to new communities; and
3. A national initiative highlighting proven practices to advance local skilled trades
ecosystems through peer-learning and placed-based technical assistance.

Reporting to the Director of Workforce Development (Director), the Program Manager will
support project management priorities, research, scheduling, and internal and external



communications. This role suits someone with experience in workforce development
initiatives who thrives in a highly collaborative, execution-oriented environment;
coordinating with internal teams and external partners, scheduling meetings, tracking
project deliverables and impact, conducting web-based research, and planning and
conducting virtual interviews. This role will also work closely with AFA leadership and
Development Advisor to identify funding opportunities and prepare proposals to advance
future AFA’s workforce development initiatives.

Responsibilities and Essential Functions:

® Support the development and execution of workforce development initiatives
connecting workers to good jobs in growing local sectors

® Work closely with the Director, and collaborate regularly with other AFA staff on
program design and execution, including development of workplans, reports, and
other deliverables

® Support documentation and refinement of tools and processes that enable
consistent, effective replication of AFA’s workforce engagements in new cities

® Coordinate with the Director to schedule regular check-ins, meetings, and
technical assistance activities with participating cities and partner organizations

® Ensure smooth communication and follow-through with cities and partner
organizations

® Support the Director in preparing for and delivering peer learning opportunities,
including webinars and shared learning sessions

® Work with the Director to monitor progress toward program-wide goals and
milestones

® Capture success stories, challenges, feedback, and insights to inform continuous
improvement and external communications

® Organize and manage network partner contacts and communications through the
organization’s Customer Relationship Management system

® Other duties as assigned.

Candidate Requirements

® Three (3) years of direct experience in the workforce development field, which
may include experience with the skilled trades, organized labor unions, workforce
training organizations, local/state government, and/or community-based
organizations.
Strong attention to detail and ability to execute against a work plan, while
remaining adaptable to changing circumstances



e Very strong written and oral communication skills, including demonstrated ability
to understand, communicate with, and authentically engage people across a wide
range of different geographies, backgrounds and lived experiences

e Exceptional coordination and organizational skills, with strong attention to detail
and the ability to track multiple projects, deadlines, and deliverables accurately.

Preferred qualifications and characteristics:

® Resides in or has the ability to travel with frequency to the Kansas City, MO and/or
Philadelphia, PA regions

® Experience with and knowledge of organized labor union structure, dynamics, and
processes

® Bachelor’s degree preferred. We actively value practical experience and proven
capabilities in lieu of formal education.

® Experience and passion for inclusive economic growth and improving outcomes
for underserved and historically disinvested people and places

® Experience identifying relevant grant funding opportunities, and developing
competitive applications

® Ability to work independently and collaboratively as part of a small,
entrepreneurial, and fast-paced team in a fully-remote work environment with
relentless positivity

® Genuinely loves working in community, meeting new people, finding common
ground, and respect for difference

Location & Travel: AFA offers an exciting and unique professional opportunity with
regular interaction with America’s top city, business, and philanthropic leaders. AFA is a
fully-remote organization with all employees working from home; domestic travel to the
communities we serve is a regular part of our work (up to 20% of time on average). We
are a fun-loving team who aims to make a difference!

The nature of the work requires the following physical demands:
® Ability to sit for long periods (up to 3.5 hours at a time) with occasional short
breaks;
® Ability to travel by train, plane and automobile without assistance to and from
events and meetings;
Minimal movement required; primarily stationary or seated tasks;

® Ability to use a computer, phone, or other office equipment for extended periods;
and



@ Ability to communicate effectively in writing and/or verbally with internal and
external stakeholders.
Reasonable accommodations may be made to enable individuals with disabilities to
perform essential functions.

Benefits: AFA currently offers a competitive benefits package that includes
comprehensive health. dental and vision insurance, as well as a 401(K) retirement plan
with a partial employer match.

AFA promotes a culture of inclusion and prohibits discrimination in any employment or
promotional practices on the basis of race, color, sex (including gender identity, sexual
orientation, and pregnancy), religion, national or ethnic origin, age, disability, veteran
status, or any other legally protected factor.



